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RETURNING TO SCHOOL GUIDANCE 

 

We would like to start by thanking you all for your hard work, help, support and patience through 

this very challenging period. Our community has come together to support each other with 

compassion and togetherness, even when we have not been able to meet face to face. 

 

We are really looking forward to seeing our pupils before the end of term. However, things will not 

be the same when we return. Corona virus restrictions mean that we are restricted to a maximum 

of one third of the school on the premises at any one time. Unfortunately, when we do have 

pupils in, there will be significant restrictions on what they are able to do. 

 

Welsh Government has stated that the purpose of the return to school before the summer is to, 

“Check in, catch up, prepare for summer and September”. Pupils will have an opportunity to talk 

to their teachers, receive guidance about their work and prepare for the next steps. It will be a 

step towards the normality of attending school on a regular basis, but it will not be the ‘normal’ 

they are used to. Our arrangements are based on and in accordance with RCT and Welsh 

Government guidance for schools: https://gov.wales/keep-education-safe-operational-

guidance-schools-and-settings-covid-19 

 

We would like all of our pupils to attend during this period. However, it is not essential that they 

do so. We understand that parents and pupils may be anxious about the risks that returning poses. 

We also appreciate that some families may have pre-existing health conditions that prevent 

them from returning or practical issues related to transport etc. Pupils and parents should not feel 

pressured to come in. All work done in school will also be provided online.  

 

The wellbeing of staff and pupils is our top priority. Each day will have a session where reflection 

and wellbeing activities will take place. Clear guidance will be supplied on support mechanisms. 

Staff will be provided with guidance on how they can access their own support.  

 

However, it must be noted that we cannot guarantee that everyone is 100% safe in school from 

the corona virus. The measures outlined in this document are designed to manage and reduce 

risk as much as possible. The information in this document is designed to allow you to make an 

informed choice. 

 

Below is an overview of the plan for the return to school from 29th June onwards. This plan covers 

the remainder of the term. We are awaiting further information for September onwards. 

 

 

 

https://gov.wales/keep-education-safe-operational-guidance-schools-and-settings-covid-19
https://gov.wales/keep-education-safe-operational-guidance-schools-and-settings-covid-19
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Overview 

 

• Year groups will be invited into school on set days. Each year group will be divided into 

‘zones’. A ‘zone’ will consist of three ‘pods’ of pupils, a wellbeing room that is staffed 

and also a member of SLT attached to each ‘zone’. Each ‘pod’ will have a maximum 

of ten pupils and a maximum of 2 members of staff. Each ‘zone’ will have a designated  

entrance and exit point and will be located in designated areas of the school. 

• Each year group will attend the school for 2 days a week for a 2-week block. 

 

 

 

 

 

 

 

 

 

 

• ‘Vulnerable pupils’ and the children of key workers may apply to attend every day through 

accessing the RCT Hub provision. Applications for this provision are accessed through RCT. 

This provision will be available from 8am – 5pm.  

 

• Staff will be able to attend school from the 22nd June to plan and prepare. As part of this, 

teacher desks and work surfaces in the classrooms will be ‘de-cluttered’ to allow for regular 

cleaning i.e. all books and non-essential items to be removed from desks and other 

surfaces to allow for regular cleaning. 

 

• Strict 2m social distancing will be enforced at all times between people not from the same 

household. This should include time spent travelling to and from school. 

 

• Pupil movement will be minimised. Teachers, not pupils, will move as much as possible. 

Movement at breaks and at the end of the day will all be staggered. 

 

• All classrooms will have designated seats that are socially distanced. There will be no 

unsupervised movement in corridors by pupils. 

 

• Pupils will be encouraged to wash their hands as much as possible and to avoid touching 

their face. Hand sanitiser will be available at key points around the school, but the 

government advice favours hand washing.  
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• Teachers will use sanitiser wipes to clean down their own work station when they arrive and 

leave a classroom. 

 

• Government advice states that personal protective equipment, such as masks and gloves, 

are not required in schools unless social distancing cannot be maintained. Pupils and staff 

may wear plain face masks and/or gloves if they wish. It is not compulsory. 

 

• Comfortable, appropriate clothing should be worn at all times. Uniform can be worn but 

it is not compulsory and PE kit is also another option. It is recommended that wherever 

possible clothes should be washed immediately after returning home from school to avoid 

the risk of contamination. As pupils will be attending school two days in a row, please do 

not wear the same item of any clothing on both days. E.g a jumper/ trousers.  

 

 

• The school day will run from 8:15am until 1.45pm. but start and finishing times will be 

staggered as below.  This is to avoid the additional opportunities for social contact 

between pupils. They will have contact with a maximum of 2 teachers per day. There will 

be one staggered break for all pupils that will be supervised. There will also be a session of 

physical activity for all pupils each day. Lunch will be eaten in the classrooms. Period five 

will be used by teachers to plan, prepare and support pupils who are not in school. It will 

also allow for a ‘deep clean’ every day. 

 

• Pupils will be directed to their designated classroom on arrival at school. They will sit at 

desks at least 2m distanced from any other pupil. Lunch will be eaten at these desks. Break 

will be undertaken either in the classroom or supervised at a designated outdoor area. 

 

• Lunch will only be provided for those in receipt of free school meals and this will be in the 

form of a packed lunch. Everyone else should bring a packed lunch and ALL pupils should 

bring sufficient water or drinks for the day. Pupils must provide their own water bottle.  

 

• Only one person will be allowed in reception area at any one time. A ‘one in, one out’ 

system will operate. Parents will be discouraged from visiting the site and to email or 

telephone instead. There will be a social distanced queuing area outside.  

 

• Work will be set across a four week block of ‘blended learning’, with everyone having in 

school access to teachers for four days during this block.  The aim will be that all the pupils 

in the year group, regardless of whether or not they come in, should have access to the 

work being provided. 
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• The school’s ‘Behaviour Policy’ will be rigorously enforced. Good behaviour will be 

essential. Poor behaviour that puts the health of staff and other pupils in jeopardy will be 

met with immediate exclusion for the rest of their allocated week or weeks. Deliberately 

coughing or spitting at someone will be deemed a ‘violent assault’ and appropriate 

disciplinary processes will begin. Pupils need to show a high level of maturity and personal 

responsibility.  

 

The School Day 

 

Arrival 

A staggered start and end to the school day has been factored into the timetable. As a result, 

we will strictly monitor the pupils’ arrival. Staff will be stationed in the bus bay, parental drop off 

points and at the various entrances for ‘walkers’. Teachers will be waiting in their classrooms. On 

arrival each pupil will be directed immediately to their designated classroom and seat. There will 

be a maximum of 10 pupils in each room depending upon the size of the classroom. They will be 

informed of the new systems in the school and reminded of the social distancing rules. 

 

Method of Transport Start Time Finish Time 

School Transport 8.15 a.m. 1.30 p.m. 

Non-school Transport 8.30 a.m. 1.45 p.m. 

 

During the day 

During the course of the four days that the pupils will be in school they will be given the 

opportunity to, “Check in, catch up, prepare for summer and September”. There will be a range 

of activities that will include meaningful opportunities to support their individual wellbeing, 

academic studies, the development of key skills and also some physical activity. 

Food will only be available for those in receipt of free school meals. This will be in the form of ‘grab 

bags’ of packed lunch type food. All other pupils and staff must bring their own food and ALL 

pupils need to bring drinks to last the day.  

Breaks will be staggered across groups. There will be a physical activity session for all pupils every 

day. Weather permitting; these opportunities will be outside in order to access fresh air. Toilets will 

operate on a ‘one in, one out’ basis, with each group allocated a specific toilet. There will be a 

maximum of one pupil in a toilet block at any one time. 

 

End of the day 

The timings for leaving the school are detailed above. Staff will be on hand inside each ‘zone’, 

outside each ‘zone’, on the drive and in the bus bay to enforce social distancing. Parents are 

asked to park responsibly and observe social distancing. Parents should not park in the bus bay 

or on site. Everyone should leave the bus bay area immediately and not linger.  
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Transport 

 

All pupils are encouraged to travel to school either by car, walking or cycling. We have been 

informed that access to school transport will be reduced. ‘Vulnerable pupils’ and those living the 

furthest away will get priority. Buses will be running at approximately 20% capacity with 

appropriate social distancing.  

 

Pupil equipment  

 

We will be providing pupils with new stationary packs. They will be given to pupils and not shared 

or returned. New books, paper or booklets will be supplied for the duration of their time in school. 

Each pupil will have a labelled plastic folder for the duration of their time in school to keep all 

personal work in. There will be no practical lessons that require the sharing of tools or equipment 

and PE kit will not be required for the rest of this academic year. These measures will be reviewed 

before September. 

 

First Aid 

 

Full PPE will be worn by any member of staff administering first aid. This will include if any pupil 

shows symptoms of COVID-19. RCT procedures will be followed in this circumstance. If any pupil 

tests positive for COVID-19 who has been in school, this will trigger the RCT protocol outlined in 

the sections below. 

 

The Behaviour Policy  

 

The Behaviour Policy will remain in place. It will be rigorously enforced. Any pupil who cannot 

follow the existing school rules and/or the new social distancing rules will be warned once and 

removed from lessons on a second offence. Consequences for removal will depend on the 

severity of the offence. Serious breaches of social distancing or deliberate acts of coughing, 

spitting etc. will result in an immediate long-term exclusion. Coughing or spitting will be deemed 

a ‘serious one-off violent act’ and appropriate disciplinary procedures will commence. The new 

situation in schools requires a new level of behaviour and maturity. Pupils must behave in a way 

that does not put others in jeopardy. 

 

Curriculum 

 

The school will be implementing a ‘blended learning’ approach for the next four weeks. It will not 

be possible to completely replicate the normal school experience, but it will be possible to 
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provide an extra layer of support and engagement. Pupils will be asked to complete blocks of 

work across the four-week period. Every pupil will be able to have 4 days in school in which they 

can have access to staff to help and support them. They will continue to have help and support 

from staff when they are at home. Those who will not be attending school will still be able to 

complete the work and access support.  

 

Supporting the Wellbeing of Learners and Staff  

 

These challenging and uncertain times have undoubtedly placed pupils, parents/carers and 

school staff under significant pressure. Supporting pupils and staff to adapt to a new and 

unfamiliar environment has been the most important consideration throughout the planning 

process. Pupils will be encouraged to express any worries and concerns they have so that they 

can be supported in an appropriate manner. A member of the wellbeing team will be allocated 

to each zone to support all of our learners.  

 

Regular contact will continue to be made with the parents/carers of the pupils who are not in 

school. For pupils who are on the child protection register and/or highly vulnerable this contact 

will be very frequent.  

  

Additional resources have been made available to support young people, teachers and leaders, 

and others. A Young Person’s Mental Health Toolkit can be found on Hwb. This comprises of a 

variety of online resources, which can help them through lockdown and beyond.  It contains 

information on websites, apps, helplines, and more, which support mental health and well-being: 

  

• Anxiety https://hwb.gov.wales/go/agg9pn  

• Coronavirus and your well-being https://hwb.gov.wales/go/ffkbs1  

• Crisis https://hwb.gov.wales/go/4ypw1s  

• Keeping health https://hwb.gov.wales/go/nz95en  

• Loss https://hwb.gov.wales/go/lvy6hx  

• Low mood https://hwb.gov.wales/go/bi4vbc  

• Young person’s mental health https://hwb.gov.wales/repository/resource/e53adf44-

76cb-4635-b6c2- 62116bb63a9a/en 

 

Staff will also be impacted by the current situation. The school has been very mindful of this when 

planning for the return of pupils. Our expectations are realistic and it is clear that staff cannot ‘do 

everything’. If staff have any concerns, they should contact their line manager or the 

headteacher. All staff will be encouraged to be pro-active in supporting each other and 

identifying anyone who appears to be having difficulty. 

 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhwb.gov.wales%2Fgo%2Fagg9pn&data=02%7C01%7CLaura.Cook%40gov.wales%7C0bb43facd006448f153408d8078509ea%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C637267615259178288&sdata=z3iYmNqoEaiTObckjNC27%2FnT%2FTM75jqzsynB0%2BY9btE%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhwb.gov.wales%2Fgo%2Fffkbs1&data=02%7C01%7CLaura.Cook%40gov.wales%7C0bb43facd006448f153408d8078509ea%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C637267615259178288&sdata=kvcqAPmp42SrHuhP9sEURsklMQIOkhFKYzPwxNNQTy4%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhwb.gov.wales%2Fgo%2F4ypw1s&data=02%7C01%7CLaura.Cook%40gov.wales%7C0bb43facd006448f153408d8078509ea%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C637267615259188281&sdata=FDsRAPqbw4dCMrhnIHBMCIpr%2FWVEgTjF2Wexmo%2FWYsM%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhwb.gov.wales%2Fgo%2Fnz95en&data=02%7C01%7CLaura.Cook%40gov.wales%7C0bb43facd006448f153408d8078509ea%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C637267615259188281&sdata=eRNOLongJvjqpx4kbXNnZdDck7E7pqzK8taRe01riAI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhwb.gov.wales%2Fgo%2Flvy6hx&data=02%7C01%7CLaura.Cook%40gov.wales%7C0bb43facd006448f153408d8078509ea%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C637267615259198276&sdata=%2BSDW2ZL%2FhThcZzuBoO7JyiUH8KKyvSilNvChl5FBseI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhwb.gov.wales%2Fgo%2Fbi4vbc&data=02%7C01%7CLaura.Cook%40gov.wales%7C0bb43facd006448f153408d8078509ea%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C637267615259198276&sdata=b3KgmseVSz8AWyFS6lNtzZgbvlv%2FQHWBqiQR1ZETMaQ%3D&reserved=0
https://hwb.gov.wales/repository/resource/e53adf44-76cb-4635-b6c2-%0962116bb63a9a/en
https://hwb.gov.wales/repository/resource/e53adf44-76cb-4635-b6c2-%0962116bb63a9a/en
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Effective Hygiene  

 

There are important actions that pupils, parents and staff can take during the coronavirus 

outbreak, to help prevent the spread of the virus. In school, preventing the spread of coronavirus 

involves dealing with direct transmission (for instance, when in close contact with those sneezing 

and coughing) and indirect transmission (via touching contaminated surfaces). For further 

information, please refer to:  

https://phw.nhs.wales/services-and-teams/harp/infection-prevention-and-control/guidance/ 

 

Staff must ensure that all staff and pupils regularly wash their hands. They should be washed with 

soap and water for at least 20 seconds. Staff should also ensure that staff and pupils understand 

effective hand washing techniques. Regular hand washing or use of hand sanitiser should include 

on arrival and when leaving the school; before and after handling food; before and after 

handling objects and equipment that may have been used by others; where there has been any 

physical contact and after people blow their nose, sneeze or cough. Hand washing is preferable 

to the use of hand sanitisers but hand sanitisers will also be provided in school.  

  

Pupils and staff should cough into their elbow. Staff and pupils, insofar as it is possible, should be 

encouraged not to touch their face, especially when using a tissue or elbow to cough. Bins for 

tissues should be emptied throughout the day and any used tissues deposited in pedal bins.  

  

There is no need for anything other than normal personal hygiene and washing of clothes 

following a day in an educational or childcare setting. 

 

Effective Cleaning  

 

School buildings will be cleaned regularly and at least once a day. Hard surfaces will be cleaned 

with warm soapy water and then disinfected with the cleaning products normally used. Particular 

attention will be given to clean ‘high-touch’ areas and surfaces, which will be cleaned at least 

once a day and more frequently in high use areas based on local assessment, including 

bathrooms, railings, tables, toys, equipment and door handles. The handling of objects between 

individuals, including staff, parents/carers and children, will be minimised. Handling of objects by 

multiple individuals without cleaning will be avoided. 

 

An additional clean will be undertaken when a pupil cohort is changed within any area or 

classroom.   Cleaning staff will maintain social distancing from each other and from teaching 

staff and pupils at all times. 

 

https://phw.nhs.wales/services-and-teams/harp/infection-prevention-and-control/guidance/
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Tissues will be placed in a separate waste bin and disposed of safely. All rubbish will be removed 

daily.  

 

Symptomatic Learners and Staff  

 

Under no circumstances should pupils or staff attend schools if they: 

 

- feel unwell, have any of the three identified COVID-19 symptoms (a new continuous 

cough, a high temperature or loss of taste or smell) or they have tested positive for 

COVID-19 in the past 14 days; 

- live in a household with someone who has symptoms of COVID-19; or  

- has tested positive for COVID-19 in the past 14 days. 

 

Anyone displaying symptoms should stay at home for 7 days and should arrange to be tested. 

Anyone who lives with someone displaying symptoms but remains well should stay at home for 

14 days from the day the first person became ill. 

 

Suspected cases 

 

If anyone becomes unwell with a new, continuous cough or a high temperature in school, they 

will be sent home and advised to follow the stay at home guidance. 

 

https://gov.wales/self-isolation-stay-home-guidance-households-possible-coronavirus 

 

If a pupil is awaiting collection, they will be moved to a room where they can be isolated behind 

a closed door, with a window opened for ventilation.  

 

If they need to go to the bathroom while waiting to be collected, they will use a separate 

bathroom. The bathroom will be cleaned and disinfected using standard cleaning products 

before being used by anyone else. 

Gloves, aprons and a fluid-resistant surgical mask will be worn if a child or young person becomes 

unwell with symptoms of COVID-19 and needs direct personal care. Eye protection should also 

be worn if a risk assessment determines that there is a risk of splashing to the eyes such as from 

coughing, spitting, or vomiting. Gloves and aprons should be used when cleaning the areas 

where a person suspected of having COVID-19 has been 

 

In an emergency, 999 will be called if they are seriously ill or injured or their life is at risk.  

 

https://gov.wales/self-isolation-stay-home-guidance-households-possible-coronavirus


10 
 

If a member of staff has helped someone who was unwell with a new, continuous cough or a 

high temperature, they do not need to go home unless they develop symptoms themselves or if 

the child subsequently tests positive. They will wash their hands thoroughly for 20 seconds after 

any contact with someone who is unwell. Cleaning the affected area with normal household 

disinfectant after someone with symptoms has left will reduce the risk of passing the infection on 

to other people.  Please see the cleaning section for further information. 

 

Confirmed Cases 

 

 

When a pupil or staff member develops symptoms compatible with coronavirus, they should be 

sent home and advised to self-isolate for 7 days.  Their fellow household members should self-

isolate for 14 days.  

 

Pupils eligible to attend the school, and members of their households, will have access to testing 

if they display symptoms of coronavirus, and are encouraged to get tested in this scenario. 

 

Where the pupil or staff member tests negative, they can return to school and their fellow 

household members can end their self-isolation. 

 

Where the pupil or staff member tests positive, the rest of their class or group will be sent home 

and advised to self-isolate for 14 days. The other household members of that wider class or group 

do not need to self-isolate unless the pupil or staff member they live with in that group 

subsequently develops symptoms. 

 

What happens if there is an outbreak in a school?  

 

If there are multiple cases of COVID-19 in a school then experts from across the NHS and local 

government will work together to prevent ongoing transmission within the school. This will involve 

identifying those exposed, and any child or staff member who is at increased risk and provide 

tailored infection control advice. Advice based on the assessment of each individual situation 

will be provided to support the school in preventing further spread. 

 

The process will be handled sensitively and in confidence, for instance identities should not be 

revealed by senior leaders. 


